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BILLING 

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flegaltracker.answerbase.com%2FTopic%2FInvoicing%2F388247&data=05%7C01%7Cmoyerml%40umsystem.edu%7C94e4908c51aa4123db7a08dacbe79a7d%7Ce3fefdbef7e9401ba51a355e01b05a89%7C0%7C0%7C638046492830977759%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=8vzjbrAeDD9dcp6cT%2B0ImgBpiK6%2FmcOxsX2v2Wlz8ZI%3D&reserved=0
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Legal Research. Legal research time should be billed separately, with each topic 

researched identified, the time spent researching that topic. 
 
Summary Information. Bills should contain a summary for the period covered by the 

bill of time and charges for each person billing and indicating the amount of the budget and the 
total fees and expenses invoiced to date. 

Prohibited Fees. Unless approved by the supervising attorney, fees for the following 
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• Local outgoing or any incoming faxes 
• Other overhead or capital expenses 
• Unidentified or “Miscellaneous” charges 
• Meals unless related to out-of-town travel 
• Messenger invoices 
• Postage 
• Fax charges 
• Entertainment or personal expenses 

Frequency. 
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CONCLUSION 

We look forward to working with you. We hope you find these guidelines helpful and 
welcome any suggestions as to how they may be improved. If you believe one or more of the 
guidelines should be modified in light of your particular facts and circumstances, please give us a 
call. We will confirm the approval of any modifications in writing. 

Thank you for your service to the University of Missouri. 

THE UNIVERSITY OF MISSOURI 
OFFICE OF GENERAL COUNSEL 

 


